E-003:  Checklist for School Bus Driver Files

East Mountain High School shall maintain in each bus driver’s file, records verifying completion of the following procedures:

____
completion of an application form.

____
annual check of the driver's driving record through the New Mexico motor vehicle division, or the national driver register or other states' motor vehicle divisions.

____
criminal background check to determine if the applicant has a record of criminal convictions.

____
agreement, authorization, waiver and release form.

____
criminal history affidavit.

____
evidence of satisfactory completion of a department of transportation (DOT) physical examination:

· Physical examination must be renewed every 24 months from the date of the last examination or before as specified by a licensed physician.

· Physical examination must be by a licensed physician.

· The physician is required to use the physical examination form established by the Department of Transportation (DOT).

____
verification that the driver has a commercial driver license (CDL), class B with the appropriate endorsements (P and S endorsements).

____
copy of the commercial driver’s license examination; vehicle inspection, basic control skills and road test.

____
completion of an approved first aid course including CPR (6 hours);

____
completion of a nationally recognized or state approved defensive driving course.
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