I-007:  Student Field and Activity Trips

Approved by:  Governing Council


Effective Date:  June 13, 2005

Revision Date(s):  January 18, 2017


POLICY:
East Mountain High School supports the prudent selection of off-campus experiences that enhance the educational program.



PROCEDURES:

Note:  Sports-related travel is defined in the Athletic Handbook.  



GENERAL GUIDELINES
1. The objectives for all student trips are to be clearly defined and consistent with the objectives of the school, class, or particular activity of the school.
2. Travel requiring an overnight stay must be based entirely on a bona fide educational activity. 
3. Overnight trips shall require a separate consent form that is specific to the particular activity and must include emergency contact numbers as well as permission to provide emergency medical care.
4. Student travel will be allowed in school-insured vehicles, such as activity buses. 
5. When students travel, parents/guardians must give written approval for all travel.  Parent/Guardian consent forms may be signed at the beginning of each school year giving permission for students to participate in all regularly scheduled local field trips. 
6. Academic and behavior standards shall be established prior to the commencement of any trip.  Staff, students, and activity sponsors who travel on behalf of the school are reminded that they are role models and, therefore, their behavior is expected to reflect positively on the school and the community.
7. Travel costs shall be kept low without compromising the safety of staff, students, or activity sponsors.
8. The Principal must approve all travel in advance after all safety, supervision, and educational justifications have been verified.
TRANSPORTING STUDENTS IN VEHICLES OTHER THAN SCHOOL BUSES

See Policy E-003.
TRANSPORTING STUDENTS IN PRIVATELY OWNED VEHICLES

See Policy E-003. 
RESPONSIBILITIES OF SPONSORS
Activity sponsors shall be responsible for students on and off the vehicle and for the following:
1. Preparation and submission of trip requests, see attached request form.
2. Notification to the Principal or Principal’s designee of any schedule changes.
3. Assurance that student(s) are at the departure points at the appointed time.
4. Supervision of the loading and unloading of the vehicle.
5. Assurance of the orderly conduct and discipline of students during the trip.
6. In an evacuation of the vehicle, supervision of students and maintenance of control of student passengers.
7. All arrangement on overnight trips for meals and lodging, including the driver.
8. Provision for adequate rest stops.
9. Maintenance of a student roster and taking roll each time students disembark and return to the vehicle.
The activity sponsor shall not have the additional responsibility of driving the school activity bus.

If students will be transported in vehicles other than school buses, activity sponsors will have additional duties as set forth in Policy E-003. 

10. The trip sponsor shall be the primary designated chaperone for student field and activity trips.  A ratio of 1 chaperone for every 15 students must be maintained for a trip to be approved.  
11. All chaperones must have background checks and the report needs to be received by the school prior to field trip. They can contact the office manager for instruction on how to do this.
12. It is important to advise parents/guardians serving as chaperones that children not attending EMHS shall not be allowed on the trip.
SENIOR TRIPS

EMHS does not support or sponsor "senior trips".
EAST MOUNTAIN HIGH SCHOOL

REQUEST FOR APPROVAL FOR FIELD TRIP FORM

**Please turn into Becky Kleist by 9:am Thursday one week prior to fieldtrip date or one month prior if you will be using chaperones**

Decision made by 11:am Thursday

DEPARTURE DATE AND TIME:_______________________________________________________


RETURN DATE AND TIME:











DESTINATION:______________________________________________________________________


PURPOSE OF TRIP:___________________________________________________________________


WHICH STUDENTS WILL BE ATTENDING TRIP?  (PLEASE ATTACH A LIST) 
SUPERVISOR ON TRIP:___________________________________CELL#





CHAPERONES: YES​​​​_______NO________If yes please see Becky Kleist regarding background checks at least one month prior to field trip date. Not doing so could result in your fieldtrip being cancelled or delayed.

WILL YOU NEED A SUBSTITUTE? 

IF YES SEE JENNIFER BENNECKE AND HAVE HER 

INITIAL HERE



PERIODS SUB NEEDED FOR






HAVE YOU CHECKED THE SCHOOL CALENDAR FOR CONFLICTING EVENTS?




TYPE OF TRANSPORTATION:



If using school car or if parents will be transporting students please see Becky Kleist regarding driving record check and background check at least one month in advance.

SIGNATURE OF REQUESTER:_________________________________________________________

APPROVED:_______   DISAPPROVED:_________         

PRINCIPAL OR DESIGNEE:











Note:  Trips will NOT be granted for the following dates.  These dates for the 2009-2010 school year are:
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