G-013:  Background Investigations  
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POLICY:
East Mountain High School recognizes that all applicants for employment with the school are subject to work history, education history, reference checks and criminal background investigations including, but not limited to, applicants for substitute and temporary positions, non-paid volunteers, mentors, and contractors or contractor’s employee(s) with access to students.


PROCEDURES:


1.  
An applicant recommended for employment, a non-paid volunteer, a contractor or a contractor’s employee(s) with access to students shall provide two (2) fingerprint cards or equivalent electronic fingerprints to the school to obtain his/her Federal Bureau of Investigation record.  The cost of such record may be at the expense of the applicant, mentor, contractor or contractor’s employee(s).

2.  
An applicant for employment who has been initially licensed within twenty-four months of applying for employment with the school shall not be required to submit to another criminal background check provided that the Public Education Department has copies of his/her FBI record on file.  The school may request copies of FBI reports from the Public Education Department, provided they are not more than twenty-four months old. All volunteers, mentors, contractors, or a contractor’s employee shall submit to a criminal background check every two years.
3.  
The school shall not disclose such records and related information to any person not directly involved in the employment decision affecting the specific applicant or a contractor, contractor’s employee or volunteer who has unsupervised access to students.

4.  
The school may also conduct a background investigation of an incumbent employee if it becomes aware of facts, circumstances, or conduct that give rise to a reasonable suspicion, that undisclosed aspects of the employee’s background might disqualify him/her from continued employment with the school. 

5.  
East Mountain High School may terminate or discharge an employee convicted of a felony or misdemeanor involving moral turpitude which the employee failed to disclose to the school.

6.  
The Principal shall report to the Public Education Department any known convictions of a felony or misdemeanor involving moral turpitude that results in any type of action against the licensed employee.  Failure to do so may result in the suspension or revocation of the Principal’s license.
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