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POLICY:

East Mountain High School has established criteria to be applied and a clear procedure to follow for students or parents seeking a final course grade change.  A final course grade change after the course has been posted to the student transcript will be the exception – not the rule, and will only be enacted if warranted.

PROCEDURES:

A Teacher Changing a Final Grade 
1. 
To change a final grade, the teacher must fill out the Grade Change/Replacement Form indicating the reason for the change as well as the old grade and new grade. The request must meet one or more of the following reasons for changing a final grade:  

A. a miscalculation of test scores;

B. a technical error in assigning a particular grade or score;

C. extra work or assignments which the student has completed and which the teacher evaluates as impacting the grade; 

D. an inappropriate grading system was used to determine the grade;

E. an inappropriate grade was based on an appropriate grading system. 

2. 
The Dean of Students or Registrar must sign the changed record.

3.  
The Principal cannot change a final grade assigned to a student by a teacher without notifying the teacher.  

4.  
A teacher and/ or administrator shall not change a grade as a disciplinary measure.

Other than a Teacher Seeking to Change a Final Grade
Per Subsection A of Section 6.30.10.8 NMAC, the following minimum components must exist for a request of grade change:
1. A student’s parent or legal guardian must provide a written request that states the reason for the requested grade change.

2. The Dean of Students will respond in writing to the request within a reasonable time frame after receipt of the request and state whether the request was allowed or denied and what the new grade was if allowed.

3. The grade change is allowed for reasons that reflect the mission and goals of the school, maintain the integrity of the academic program, and follow all applicable policies.

4. If a grade change is granted, all students who are similarly situated receive the same grade change consideration.

5. All course grade change documents will remain in that student’s permanent record.
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