EAST MOUNTAIN HIGH SCHOOL GOVERNING COUNCIL POLICY HANDBOOK
REVISED JULY 16, 2007
introduction
1. HANDBOOK: The policies contained in this handbook are the current policies of the East Mountain High School Governing Council.

2. POLICIES: These policies are designed to be a working guide for management and staff personnel in their day-to-day administration.  Further, these policies are developed to increase understanding, reduce the need for individual decisions on matters of East Mountain High School policy, and assist in assuring uniformity throughout the organization.  
3. ADMINISTRATION: It is the responsibility of the Principal or the Principal’s designee to administer these policies in a consistent and impartial manner.
4. GOVERNING COUNCIL: The Governing Council has the authority and responsibility to create and approve all policies and reserves the right to change policies as may be required by law or operating decisions.  The Governing Council is the final authority on interpretation of policy should a dispute occur.
5. PROCEDURES: With the exception of policies for Section B: Policies for Governance and Operation and Policies C-001 and C-002, the Principal has the authority and responsibility for the development of all procedures to implement each policy of the Governing Council.  The Principal will communicate any procedural change to the Governing Council before the procedure becomes effective.  
The Governing Council has the authority and responsibility to develop all procedures to implement each policy within Section B: Policies for Governance and Operation and Policies C-001 and C-002. 
6. EMPLOYEES: Every employee should review policies and procedures.  A current Policy Handbook will be posted on the East Mountain High School Webpage, http://www.eastmountainhigh.net.  

7. DISCLAIMER: These policies do not constitute an expressed or implied contract of employment.

8. OTHER SCHOOL POLICIES:  East Mountain High School athletic and activity policies are included in the East Mountain High School Athletic Handbook.  Athletics are sanctioned and governed by the New Mexico Activities Association – www.nmact,org.   See Policy J-016.
9. LETTERS AND NUMBERS: 

a. All policies are lettered using the APS system, A though K.

b. All policies common to East Mountain High School and Albuquerque Public Schools are numbered between 001 and 099 according to the system used by Albuquerque Public Schools.

c. All policies unique to East Mountain High School are numbered between 101 and 199.

10. DATING:  

a.
Policy approval and effective dates are the same unless otherwise stated.  
11. REVISIONS:  

a. Almost all of the policies contained in this POLICY HANDBOOK have been revised.

b. Policies based on those from Albuquerque Public Schools have often been reworded; e.g., where appropriate, Board of Education has been replaced with Governing Council, Superintendent with Principal, etc.

c. For revised policies based on East Mountain High School policies/procedures, care has been taken to separate a policy statement (WHAT) from procedural directives (HOW).

d. Material found in existing East Mountain High School policies has either formed the revised policy statement, been considered for procedural directives, or has been deleted after action by the Policy Committee or Administration due to its being out of date, inaccurate, or inappropriate.

e. Policy statements have been extracted from both the East Mountain High School Charter Renewal, 2005-2010 and the East Mountain High School Bylaws, either in toto or in part.

11. WAIVERS:

a. In its Charter Renewal, East Mountain High School had the option either to “waive” (refrain from enforcing) or “not waive” any policy of its sponsoring school district, i.e., Albuquerque Public Schools.

b. In this POLICY HANDBOOK all APS referenced policies are to be considered as “waived” except those identified as  ”1”, i.e., “not waived.”  East Mountain High School has chose to either 1) revise or 2) replace, or 3) declare inapplicable a “waived” policy.   

c. When a policy is “not waived,” that policy has been accepted in toto, modified to correspond to the situation at East Mountain High School, or declared inapplicable.  

d.
When a waived APS policy is declared inapplicable to EMHS, its wording does not appear in this POLICY HANDBOOK.

12. POLICY WORDING: 

a. Each policy is preceded by the implied root of “It is the policy of the Governing Council of East Mountain High School that . . . “

13.
SOURCES:

APS  
Albuquerque Public Schools policy
BYLW 
East Mountain High School Governing Council Bylaws (accepted December 15, 2003)
CHAR 
East Mountain High School Charter Renewal, 2005-2010 (accepted January 26, 2004)
EMHS 
East Mountain High School policy/procedure
	
	A:  FOUNDATIONS AND BASIC COMMITMENTS

	SOURCE

 EMHS
	A-001 Mission Statement










November 8, 2003

East Mountain High School is an exceptional public charter high school that provides the students of the East Mountains and New Mexico an educational program of excellence using research-based methods of teaching and learning.  Student success is measured by authentic assessment and tests using local, state, and national norms.  As a result, the East Mountain High School graduate will be 

· An academic achiever prepared to be an independent life-long learner,

· An involved citizen,

· An effective communicator,

· Culturally sensitive, and

· Personally accountable.

	SOURCE

 EMHS
	A-002
Vision for Building Educational Excellence







December 13, 2004

East Mountain High School’s vision is “Building Educational Excellence.”

Through a supportive environment of continuous learning and personal growth, staff and students contribute to each other’s well being, the vibrancy of the community and the school, and are equipped for success.  Building:  Using the active verb implies that we are never satisfied with the state of education for our students.  We want to see continuous improvement and creativity.  Educational Excellence:  Every student at EMHS experiences an educational process that prepares them for whatever life course they choose to follow upon graduation.  It is expected that every student will graduate and will be viewed by colleges, vocational schools, employers, etc. as an excellent candidate for the next step in life.  Supportive environment of continuous learning and personal growth: Our school environment focuses on the well being of the students, their families, and the staff.  Students and staff are challenged to excel and grow intellectually and personally.  The educational systems and processes empower teachers and challenges students to learn and to be creative.  The school environment supports involvement of parents in their child’s education.  Well Being:  Students who are challenged and supported will flourish.  This leads to satisfaction and a sense of being valued.  Vibrant community and school:  Students will be challenged to contribute to the community.  A school that fosters students as described above will make the school desirable to other students, families, employers, and teachers.  Equipped for success:  Graduating students will be prepared for future endeavors. 

	SOURCE

APS
	A-0031
Nondiscrimination on the Basis of Disability, Race, Ethnicity, Color, Sex, Sexual Orientation, 
January 26, 2004
National Origin or Ancestry, Religion Age, Veteran Status and/or Any Other Protected Status 
As Defined by Law.



East Mountain High School affirms its commitment to the rights of students, parents and employees, as set forth in Federal and State statutes, for nondiscriminatory treatment in relation to disability, race, ethnicity, color, sex, sexual orientation, national origin or ancestry, religion, age, veteran status and/or any other protected status as defined by law, in all its programs and activities. Nondiscrimination includes freedom from harassment and retaliation based on disability, race, ethnicity, color, sex, sexual orientation, national origin or ancestry, religion, age, veteran status and/or any other protected status as defined by law.

	SOURCE

 EMHS
	A-004
Tobacco Free Schools










June 13, 2005

East Mountain High School believes that smoking and the use of smokeless tobacco is one of the nation’s greatest health risks and safety hazards that can have serious consequences for the user as well as the non-user.  Therefore, the East Mountain High School prohibits the use of tobacco products by all employees, students, and visitors in all buildings, vehicles, and all property owned or leased by the school .  This prohibition also extends to all school-sanctioned activities, on or off campus.


	
	B:  GOVERNING COUNCIL – GOVERNANCE AND OPERATIONS

	SOURCE

cHar

EMHS
	B-001
Governing Council Powers and Responsibilities






January 26, 2004

The East Mountain High School Governing Council has the rights and responsibilities set forth in 22-8B-4 NMSA.  Pursuant to 22-8B-4 NMSA, East Mountain High School is administered and governed by the Governing Council in the manner set forth in its charter.  The Governing Council has the authority and responsibility to employ the school Principal and to fix the Principal’s salary.  The Governing Council’s procedures on its operations and governance are set forth in the East Mountain High School Governing Council Bylaws and accompanying Appendices.

	SOURCE

BYLW
	B-002
Governing Council Member Authority








December 15, 2003

East Mountain High School Governing Council members have authority only when acting as a Council in regular or special session.  The Council will not be bound in any way by any statement or action on the part of any individual Council member.  No Council member will speak for or represent the entire Council unless so authorized by the majority of the Council.

	SOURCE

APS
	B-003
 Suspending or Revoking Policies and Directives






INAPPLICABLE



Note: Please refer to EMHS Policy B-013 “Policy Adoption”


	SOURCE CHAR
	B-004
Governing Council Membership







 
April 10, 2006

Membership of the East Mountain High School Governing Council will be five (5) to nine (9) voting members.  Ex-Officio members shall be non-voting and shall include the East Mountain High School Principal; and one (1) parent member, one (1) staff member, and one (1) student member chosen by their respective constituencies.  The Council may add a second ex-officio non-voting member from each of these three groups at its discretion.  
The Immediate Past Chair is an ex-officio, one-year Council position assumed by the past chair upon his/her withdrawal from Council membership.  The Immediate Past Chair will have the prerogative to participate in any closed session of the Council.  
[Unanimously approved by Council April 10, 2006]
No voting member of the East Mountain High School Governing Council will be employed in any capacity by East Mountain High School during the term of office for which the member was appointed.

	SOURCE

Bylw
	B-005
Governing Council Member Conflict of Interest






December 15, 2003

Members of the East Mountain High School Governing Council serve a public-interest role and have an obligation to conduct all affairs of the school in a manner consistent with that role.  All decisions made by the Governing Council must be made solely on the basis of a desire to promote the best interests of East Mountain High School.

	SOURCE

 BYLW
	B-006
Governing Council Organizational Meeting







December 15, 2003

East Mountain High School Governing Council members shall hold offices for staggered terms of three (3) years beginning the first of July and expiring at the end of June.  The organizational meeting for each term shall be at the first regular meeting in July.  At that meeting, the Council Chair will seat all new Council members, and the seated Council will elect its officers. 

	SOURCE BYLW
	B-007
Governing Council Committees








December 15, 2003

The East Mountain High School Governing Council standing committees include Community Relations, Council Development, Finance, Policy, and Strategic Planning.  The Chair may form ad hoc committees as needed for special purposes. 

	SOURCE

CHAR
	B-008
Governing Council Meetings









January 26, 2004

The East Mountain High School Governing Council will meet at least once each month to hear reports, consider and adopt policies, act on committee recommendations and allow for public input.  A quorum is defined as a majority of voting members, and a majority vote will constitute action by the Council.  The absence of a quorum at Governing Council meetings will eliminate the ability to make decisions.  All meetings will be conducted in compliance with the provisions of the New Mexico Open Meetings Act.

	SOURCE

 APS
	B-009
Governing Council Agenda









June 13, 2005

The East Mountain High School Governing Council Chair and the Principal set the Governing Council meeting agenda. 

	SOURCE

EMHS
	B-010
Addressing the Governing Council








June 13, 2005

The East Mountain High School Council will allow time for citizens to speak on their concerns at the regular Governing Council meetings.  

	SOURCE

BYLW
	B-011
Governing Council Minutes









December 15, 2004

The Secretary of the East Mountain High School Governing Council shall be responsible for recording minutes at each meeting of the Governing Council, provided that, in his or her absence, the presiding officer shall appoint another person to act as Secretary of the Meeting.  

	SOURCE

CHAR
	B-012
Alternative Dispute Resolution Process







January 26, 2004

The East Mountain High School Governing Council will resolve any disputes between the Governing Council and the APS Board of Education using the Alternative Dispute Resolution Process.

	SOURCE

 APS
	B-013
Policy Adoption










June 13, 2005
The East Mountain High School Governing Council has the sole responsibility for the adoption of new policies or the revision or repeal of existing policies.

	SOURCE

BYLW
	B-014
Parliamentary Authority









December 15, 2003
The East Mountain High School Governing Council shall govern its regular meetings using Roberts’ Rules of Order, newly revised, , except when other regulations prevail.  When appropriate, the Chair may use discretion in the adherence to any procedural rule.

	SOURCE APS
	B-0152
Governing Council Per Diem and Mileage







Inapplicable


Board members shall be entitled to receive per diem of $75.00 pursuant to the Per Diem and Mileage Act (1978 NMSA §10-8-1 et. seq.) and any applicable state regulations interpreting or implementing that Act.  The amount of per diem and mileage paid for attendance at meetings or for other activities for which per diem and mileage are allowed shall be the maximum amount set forth in the Per Diem and Mileage Act and any applicable state regulations, unless the Board shall by resolution provide for a lower amount.  The Board may also by resolution specify the types of activities for which per diem may be received, provided that such specification may not include any activities for which per diem and mileage would not be permitted by the Per Diem and Mileage Act or applicable state regulations interpreting or implementing that Act.  Per diem will be paid for attendance at meetings of the Board and meetings of Board Standing Committees of which the board member seeking reimbursement is a member, or for overnight travel on Board business, providing such travel is more than 35 miles from the Board member’s home.  Mileage may be reimbursed at the rates set forth in the Act.


	
	C:  GENERAL SCHOOL ADMINISTRATION

	SOURCE

 APS

EMHS
	C-001
Principal’s Authority and Responsibility







May 14, 2007



The East Mountain High School Governing Council delegates to the Principal the authority and responsibility of administering East Mountain High School.  With the exception of Section B, Policies for Governance and Operation and Policies C-001 and C-002, the Principal has the authority and responsibility for the developing, updating, and revising all procedures to implement each policy of the Governing Council.  Any procedural change is to be communicated to the Governing Council.

	SOURCE

CHAR
	C-002
Principal’s Evaluation










January 26, 2004



The East Mountain High School Governing Council will be responsible for evaluating the Principal. 

	SOURCE

 APS
	C-003
Meet and Confer










INAPPLICABLE

	SOURCE

EMHS
	C-101
Educational Administration









June 10, 2006


East Mountain High School shall maintain an administrative structure that organizes and support it educational program.


	
	D:  FISCAL MANAGEMENT

	SOURCE

 APS
	D-001
Budget Process










June 13, 2005




The adoption of the annual operating budget is the responsibility of the Governing Council.

	SOURCE

 APS
	D-002
Investments











June 13, 2005




The East Mountain High School Governing Council considers an effective cash and investment management program a critical ingredient of sound fiscal management.

	SOURCE

 APS
	D-003
Contracts











June 13, 2005




New Mexico law and New Mexico Public Education Department regulations will govern the issuance of contracts.

	SOURCE

 APS
	D-004
Central Purchasing










INAPPLICABLE


	SOURCE

 APS
	D-005
Internal Audit











INAPPLICABLE 


	SOURCE

APS
	D-006
Fiscal Integrity











June 13, 2005



In the event the East Mountain High School Governing Council and/or Administration determines additional personnel, programs or initiatives are warranted, no such additions will be made without a corresponding identifiable source of funding. 

	SOURCE

EMHS
	D-101
Accounting And Reporting









September 24, 2002


Pursuant to NMAC 6.20 2, East Mountain High School shall follow Generally Accepted Accounting Principles and state laws and regulations in accounting for all funds in its custody and control.

	SOURCE

EMHS
	D-102
Asset Capitalization










September 24, 2002



East Mountain High School shall establish guidelines for the control of capital assets owned by the school pursuant to 2.20.1 et seq. NMAC 

	SOURCE

EMHS
	D-103
Wage, Salary, and Payroll









May 8, 2003



East Mountain High School will have a sound wage, salary, and payroll program.

	SOURCE

EMHS
	D-104
Purchasing and Procurement









June 13, 2005



East Mountain High School will obtain quality goods and services at a reasonable cost and will conduct purchasing in a fair and impartial manner. 


	
	E:  SUPPORT SERVICES

	SOURCE

APS
	E-001
Safety












June 13, 2005




East Mountain High School will provide a safe, healthy work and educational environment.

	SOURCE

APS
	E-0021
Food Services











June 13, 2005




East Mountain High School is committed to ensuring that East Mountain High School students have access to good nutrition essential for learning.

	SOURCE

APS
	E-003
Transportation Services









June 13, 2005




Transportation of students to and from school-sponsored activities will be in accordance with New Mexico law and New Mexico Public Education Department regulations.

	SOURCE
APS
	E-004
District Owned Vehicles









INAPPLICABLE



	SOURCE

APS
	E-0051
Drug Testing of School Police









INAPPLICABLE   



The Board prohibits the illegal or unauthorized use of any controlled substance, drug, or drug paraphernalia. All sworn APSPD personnel regardless of rank or title and all civilian personnel assigned to evidence technician duties shall submit to random mandatory drug testing. One of the primary responsibilities of the Albuquerque Public Schools Police Department (APSPD) is the enforcement of the District's prohibition of illegal and unauthorized use of any controlled substance.  This responsibility includes confiscating, processing, storing, and disposing of drugs and drug paraphernalia. An APS Police Department employee who is involved in the illegal or unauthorized use of controlled substances would not only compromise the enforcement of the substance abuse policy and the collection and storing process, but would ultimately place students at risk of being manipulated or influenced to further drug use or drug sale. The purpose of this drug testing policy is not only to ensure the integrity of the enforcement of the APS substance abuse policy and to prevent abuse of the collection, processing, and disposal process, but more importantly, to safeguard the well-being of students in the district.


	
	F:  FACILITIES DEVELOPMENT

	SOURCE

APS
	F-0011
Community Use of Facilities









January 26, 2004



Since the East Mountain High School facilities and grounds are leased from the East Mountain High School Foundation, pursuant to the lease agreement, non-school use of the facilities is subject to the consent of the East Mountain High School Foundation.  Any community group, agency, or institution may apply to use the school’s buildings, grounds, and equipment solely for educational or recreational purposes.

	SOURCE

APS
	F-002
Naming Facilities










June 13, 2005

The Governing Council will determine the name of the school and the names of the other facilities governed by the East Mountain High School.

	SOURCE

EMHS
	F-003
Building Accommodations









June 13, 2005


East Mountain High School will provide adequate facilities to implement the school’s educational program, meet the statewide adequacy standards, and otherwise comply with the Public School Act.


	
	G:  PERSONNEL

	SOURCE

APS
	G-001
Equal Employment










June 13, 2005



East Mountain High School is an equal opportunity employer. The School prohibits discrimination on the basis of disability, race, ethnicity, color, sex, sexual orientation, national origin or ancestry, religion, age, veteran status and/or any other protected status as defined by law, in all facets of employment, compensation, promotion, transfer, demotion, layoff, termination or selection for School-sponsored training programs.  Discriminatory behavior violates state and federal laws and regulations.

	SOURCE

EMHS
	G-002
Employee Conflict of Interest









June 13, 2005



East Mountain High School employees must not engage in any activities, transactions, or relationships that are incompatible with the impartial, objective, and effective performance of their duties.  Such prohibitions include, but are not limited to:

1. An employee may not accept or solicit a gift, favor, or service from any individual, business, or other party involved, or potentially involved, in a contract or transaction with East Mountain High School.

2. As specified by law, no employee shall directly or indirectly sell or be a party to any transaction to sell instructional materials, equipment, insurance, or school supplies to the school.  No employee shall receive any commission or profit from the solicitation or sale of investment securities or insurance to any other employee under the employee’s supervision.  This does not apply to an employee making a sale in the regular course of the employee’s business when the sale complies with all applicable provisions of law.

3. An employee may not accept employment or compensation, or engage in any business or professional activity that might require disclosure of East Mountain High School confidential information, or that could reasonable be expected to impair the employee’s independence of judgment in the performance of his/her official duties. 

	SOURCE

EMHS
	G-003
Drug-Free Workplace










June 13, 2005



East Mountain High School forbids any employee from possessing, using, selling, distributing, or being under the influence of alcohol or illegal drugs, and from possessing, using, selling, or distributing drug paraphernalia.

	SOURCE

EMHS
	G-004
Staff Conduct with Students









June 13, 2005



Employees of East Mountain High School shall serve as positive role models for students and set good examples in conduct, manners, dress, and grooming.  All employees of East Mountain High School shall demonstrate and be held accountable for the standards of ethical behavior and professional conduct set forth in New Mexico Public Education Department regulation 6.60.9 NMAC – Code of Ethical Responsibility.  Violation of this code may result in disciplinary action by the school or the Public Education Department.  A copy of the Code of Ethical Responsibility shall be made available at the school. 

	SOURCE

EMHS
	G-005
Staff Participation in Political Activities







June 13, 2005



East Mountain High School prohibits employees seeking political office or participating in a political campaign from conducting campaign activities on school premises during regular working hours, disallows employees from using students in any campaign activity during school hours, and bans employees from using school equipment or materials to produce campaign literature.

	SOURCE

CHAR
	G-006
Employee Insurance










January 26, 2004



Pursuant to Section 22-8B-9E NMSA 1978, East Mountain High School will participate in the public school insurance authority to provide employee health and benefit coverages, other risk-related coverages, as well as Worker’s Compensation and other fringe benefits.

	SOURCE

APS
	G-007
 Employee Leave










May 14, 2007




East Mountain High School provides its employees annual leave and holidays based upon the terms of their individual employment contracts.  Further, the administration will consider long-term and short-term leave for its employees.  The Principal or the Principal’s designee shall approve all leave on an individual basis.

	SOURCE

APS
	G-008
Salary Maintenance (Save Harmless)








INAPPLICABLE 

	SOURCE

EMHS
	G-009
Staff Development










June 13, 2005



 East Mountain High School will provide its employees quality opportunities for continual professional growth and development of.  Such opportunities shall reflect the mission, goals, and objectives of East Mountain High School and provide for growth and development based upon an employee’s goals and performance.

	SOURCE

APS
	G-010
Personnel Evaluations










June 13, 2005




East Mountain High School will maintain a system of evaluation for all personnel in compliance with the laws of New Mexico and the standards and procedures adopted by the New Mexico Public Education Department, which system will also reflect and support the mission, goals, and objectives of the school.

	SOURCE

aps
	G-0111
Tutoring or Advising for Pay









January 26, 2004



With the exclusion of school personnel receiving stipends for extra- or co-curricular activities, East Mountain High School will not permit school personnel to receive pay for tutoring or advising East Mountain High School students during the school year.

	SOURCE

APS
	G-0121
Exchange Teaching










INAPPLICABLE




Certified school instructors who have been employed by the District for more than three (3) years may apply to the Superintendent requesting exchange teaching. Such exchanges are limited to one (1) year.  Salaries are to be paid by the respective districts in which the teachers are regularly employed. For the purposes of calculating experience, salary, and retirement, the exchange year will be considered as a year of teaching in the Albuquerque Public Schools.

	SOURCE

EMHS
	G-013
Background Investigations









June 13, 2005



East Mountain High School will subject all applicants for employment with the school to work history, education history, reference checks and criminal background investigations including, but not limited to, applicants for substitute and temporary positions, non-paid volunteers and contractors or contractor’s employee(s) with unsupervised access to students.

	SOURCE

APS
	G-014
Employee Standards of Conduct








June 13, 2005




Employees of the East Mountain High School shall maintain the highest standards of conduct and act in a mature and responsible manner at all times.  Employees must not engage in a) verbal or physical conduct, which harasses, disrupts, or interferes with another’s work performance or which creates an intimidating, offensive, or hostile environment or b) activities which violate federal, state or local laws or which, in any way, reflect adversely on East Mountain High School.

	SOURCE

aps
	G-015
Whistle Blower










June 13, 2005




East Mountain High School will not retaliate against employees who express their reasonable concerns about unlawful use or misuse of school property, when reported to the appropriate school authority.

	SOURCE

 APS
	G-016
Police and Firearms










INAPPLICABLE

	SOURCE APS
	G-0172
Technology Acceptable Use



   





Inapplicable 

The use of district technology resources is a privilege granted to employees for the enhancement of job-related functions.  Employees may have limited access to these resources for personal use, if they comply with the professional standards and the district’s acceptable use policies.

Employees are expected to comply with the district’s procedural directive that addresses acceptable use of technology resources.  Violations of this policy may result in the revocation of this privilege.  Employees may also face disciplinary action up to and including termination, civil litigation, and/or criminal prosecution for misuse of these resources.

Note: Please refer to EMHS Policy I-010 “Internet Acceptable Use”

	SOURCE

EMHS
	G-101
Recruitment, Selection, and Application Requirements





June 13, 2005



East Mountain High School is committed to employing and retaining, consistent with all legal, regulatory, and Governing Council requirements, the most qualified personnel.  The Principal is responsible for hiring and firing employees and communicating such information to the Governing Council.

	SOURCE

EMHS
	G-102
Communicable Diseases









June 13, 2005



 East Mountain High School will strive to protect the health and safety of students and employees from communicable diseases.

	SOURCE
EMHS
	G-103
Employee Access to School Facilities








June 13, 2005


 East Mountain High School approves reasonable employee access to the school during non-school hours for school related purposes.

	SOURCE

EMHS
	G-104
Property Rights










June 13, 2005




Curriculum and curricular materials developed by staff for use at East Mountain High School become and remain the sole property of East Mountain High School.

	SOURCE

emhs
	G-105
Sick Leave Bank










June 13, 2005 



East Mountain High School will offer a Sick Leave Bank to provide employees additional sick leave when an extraordinary and/or catastrophic event results in a prolonged illness, condition or injury is incurred by the employee or a member of the employee's immediate family that requires hospitalization or home confinement and for which no other compensation will be received.

	SOURCE

EMHS
	G-106
Employee Travel and Expenses








June 13, 2005



East Mountain High School will reimburse employees for expenses incurred for travel in connection with recognized school business provided the employee received prior approval for reimbursement from the Principal.  

	SOURCE

EMHS
	G-107
Employee Attendance










June 13, 2005



East Mountain High School expects that all employees will report to work at the scheduled reporting time.  The School may take disciplinary actions, up to and including termination or discharge, for employees failing to maintain an attendance pattern within acceptable standards. 

	SOURCE

EMHS
	G-108
Extra Duties











June 13, 2005



East Mountain High School expects all of its professional employees, as a condition of their contracted assignment, to attend and/or participate in periodic activities scheduled before and/or after their duty day.  Time spent in such activities is not eligible for overtime compensation.  .

	SOURCE

char
	G-109
Position Classifications and Job Descriptions







January 26, 2004


Each position in East Mountain High School shall have a classification and attendant compensation consistent with the type and extent of its duties and responsibilities.  East Mountain High School shall be in compliance with all applicable federal and state legal requirements.  All new and existing positions shall have approved job descriptions.

	
	

	
	

	SOURCE

EMHS
	G-112
Personnel Records










June 13, 2005



East Mountain High School will maintain a complete official personnel record for each current employee and past employee. The Principal shall be responsible for developing and maintaining an efficient system for the collection, filing, review, inspection, dissemination, storage, and security of all personnel records that is consistent with all laws and Governing Council policies.  The Principal will identify school officials and others having a legitimate “need-to-know,” who have full or limited access to personnel records.

	SOURCE

APS
	G-113
Grievance Adjustment










June 13, 2005




East Mountain High School will strive to resolve and secure equitable solutions to conflicts through grievance adjustment procedures that ensure that all employees may bring legitimate grievances to the appropriate level of authority.

	SOURCE

EMHS
	G-114
Reduction in Force










June 13, 2005



Reduction-in-force (RIF) will be in accordance with New Mexico law and New Mexico Public Education Department regulations.


	
	H:  NEGOTIATIONS

	SOURCE

 APS
	H-001
Employee Relations










INAPPLICABLE 


	
	I:   EDUCATIONAL PROGRAM

	SOURCE

EMHS
	I-001
Instructional Program










June 13, 2005




All teachers at East Mountain High School are expected to use research-tested instructional methodologies and structures that actively involve students in their learning process.

	SOURCE

char
	I-002
School Year and Work Year/School Day







January 26, 2004



East Mountain High School will meet or exceed the New Mexico state requirement for the minimum number of days in a school year, designate the work year in the annual contract, and meet or exceed the New Mexico state requirement for the minimum number of minutes for any course to equal a credit hour.

	SOURCE

EMHS
	I-003
Treatment of Religious Issues

December 11, 2006



East Mountain High School shall treat religious issues in a manner that is consistent with the laws of the United States and New Mexico, and the regulations of the New Mexico Public Education Department.

	SOURCE

APS
	I-0041
Establishment of Magnet Schools








INAPPLICABLE



Education and program objectives established for magnet programs will be consistent with the goals and policies of the District. The formal procedures for planning, developing, and implementing magnet programs will be under the direction of the Superintendent or the Superintendent's designee and follow the instructional directives established by the administration.

	SOURCE

Senate Bill
1019
	I-005
Instructional Materials










July 16, 2007


East Mountain High School will determine its own budgetary allocations for instructional materials.  In addition to state approved materials, East Mountain High School will use a variety of other curriculum materials, including on-line and other software materials. In all instances, all East Mountain High School students will have access to all required instructional materials for each class that conform to curriculum requirements and these materials will be available in sufficient numbers to allow all students to take these materials home should this be required.

	SOURCE

char
	I-006
School Volunteers










January 26, 2004



East Mountain High School recognizes the value and benefit of volunteers in the educational program and the operations of school.

	SOURCE

EMHS
	I-007
Student Field and Activity Trips








June 13, 2005




East Mountain High School supports the prudent selection of off-campus experiences that enhance the educational program.

	SOURCE

APS
	I-0081
Reports to Parents on Student Progress







January 26, 2004



East Mountain High School will maintain a periodic system of grading and reporting to parents/guardians on student academic achievement. .

	SOURCE

APS
	I-009
Teaching About Controversial Issues
 
April 19, 2006

POLICY:  East Mountain High School encourages the objective study of controversial issues as a means for students to reach the goals of becoming an academic achiever, culturally sensitive, and personally responsible.  The school will provide general guidelines for teachers to deal with such issues and for the processing of student and/or parental concerns, where appropriate, and will endeavor to consider both student rights and teacher authority in dealing with all controversial issues.

	SOURCE

EMHS


	I-010
Internet Acceptable Use









June 13, 2005




East Mountain High School supports the appropriate use of computer resources as essential to the mission and goals of the school.  The effective use of such resources is a privilege, not a right, with sanctions for those who abuse this privilege.  Users should not expect privacy when using school-owned technology.  The computer system belongs to East Mountain High School and may be used only for East Mountain High School business and educational purposes.  

	SOURCE

EMHS
	I-101
Curriculum



East Mountain High School offers a strong liberal arts educational curriculum focused on developing graduates who will be academic achievers prepared to be independent life-long learners, involved citizens, effective communicators, culturally sensitive, and personally accountable.

	SOURCE

EMHS
	I-102
Student Achievement and Assessment







June 13, 2005




To achieve the East Mountain High School’s Mission of developing a graduate who will be an academic achiever prepared to be an independent life-long learner, an involved citizen, an effective communicator, culturally sensitive, and personally accountable, East Mountain High School believes that each of its students is capable of learning and achieving on an ongoing basis.  The school encourages the use and development of programs that aid in the academic success of each student.  Student success is measured by authentic assessment and tests using local, state, and national norms.  

	SOURCE

EMHS
	I-103
Honors Program










November 19, 2004



East Mountain High School will implement an Honors Program through the East Mountain High School curriculum that is aligned with the New Mexico State Content Standards and Benchmarks.

	SOURCE
EMHS
	I-104
Graduates and Graduation









June 13, 2005

The East Mountain High School graduate shall have satisfied all New Mexico New Mexico Public Education Department requirements as well as those adopted by EMHS.  In addition, the East Mountain High School graduate will be an academic achiever prepared to be an independent life-long learner, an involved citizen, an effective communicator, culturally sensitive, and personally accountable.  The East Mountain High School Graduation Ceremony will celebrate the learning achievements of each graduate.

	SOURCE
PED
	I-105
Mandated Tests










June 11, 2007

East Mountain High School will ensure that the conditions for test security and administration for all mandated tests will be administered as directed by the US Department of Education or the New Mexico Public Education Department.


	
	J:  STUDENTS

	SOURCE

EMHS
	J-001
School Attendance Area









June 13, 2005




East Mountain High School does not have an attendance area and is not subject to the “Open Enrollment Act”.  Students who reside within the district’s attendance area do not have preference over any other student that wants to attend the charter school.  A student who wishes to transfer from another school must be admitted through the lottery process.

	SOURCE

EMHS
	J-002
Enrollment Requirements









June 13, 2005



Upon enrolling at East Mountain High School, a student must present a birth certificate or other satisfactory proof of age, evidence of satisfactory completion of at least the eighth grade, and evidence of compliance with immunization requirements under New Mexico state laws.

	SOURCE

 APS
	J-003
Assignment of Students to School








INAPPLICABLE

	SOURCE

EMHS
	J-004
Enrollment Priorities










June 13, 2005



East Mountain High School will use a lottery selection process for enrollment of all students.  Enrollment preference will be given to 

· students who have been admitted to the charter school through an appropriate admission process and remain in attendance through subsequent grades, and 

· siblings of students already admitted to, or attending the school.

	SOURCE

EMHS
	J-005 Student Attendance, Absences, Excuses, and Truancy






September 10, 2002



East Mountain High School recognizes that State law requires that all children over the age of five (5) and students under the age of eighteen (18) years, and who have not yet graduated from high school, attend scheduled classes unless officially excused. Compliance with such law is the responsibility of the parent or guardian.  All students are expected to attend class regularly, be on time, and be prepared for class.  The responsibility for being in class and being punctual is that of both the parent guardian and the student. 

	SOURCE

 APS
	J-006
Release of Students










June 13, 2005




East Mountain High School requires that no school or class may be dismissed before the regular hour for dismissal except with the approval from the office of the Principal or the Principal’s designee.  Except in appropriate circumstances, custody of a student will not be relinquished by school personnel to any person without the approval of the parent or guardian having legal custody.  In every case of an arrest of a student, school authorities, in cooperation with law enforcement, must attempt to notify the student's parent/guardian.

	SOURCE

PED
	J-007
Anti-Bullying











July 11, 2007


East Mountain High School is committed to providing an educational environment for all students free from harassment, intimidation or bullying.

	SOURCE

APS
	J-0081
Student Interrogations










January 26, 2004



East Mountain High School recognizes that school authorities have a responsibility to cooperate with law enforcement agencies and/or child abuse investigators who are seeking to interview students at the school site.  Individual students should not be interrogated on campus without the knowledge of the Principal or Principal’s designee.  There is no requirement to notify the parents of the student prior to the questioning, however, the student should be made aware of his/her legal rights by the law enforcement officials. A commissioned law enforcement officer must place a student under arrest, or protective custody, before the student may be removed from the campus for either further questioning or to be held at a detention facility. School authorities must immediately make a good faith effort to notify the parents, or legal guardians, of a student if the student has been removed from campus by law enforcement authorities.

	SOURCE

 APS
	J-009
Student Discipline










June 13, 2005




The primary goal of East Mountain High School disciplinary policy is to provide and maintain a safe, just, affirmative and appropriately challenging environment that promotes learning and positive growth. Disciplinary measures will be aimed toward assisting each student in the development of self-control, social responsibility and the acceptance of appropriate consequences for his/her actions.

The school Principal or designee and faculty are responsible for developing, with students and parents, standards for day-to-day conduct in the classroom. The disciplinary measures to be employed will be determined by the Principal or designee, the classroom teachers, and appropriate education staff members. Any act of violence, including sexual harassment, or destruction will be considered as an offense of the highest priority, as will offenses concerning drugs, tobacco or alcohol.

	SOURCE

 APS
	J-010
School-Linked and School-Based Health Services Clinics





INAPPLICABLE

	SOURCE

 APS
	J-011
School-Sponsored Extracurricular Activities

September 11, 2006



East Mountain High School believes that school-sponsored extracurricular activities are an integral part of the educational process, providing students with opportunities beyond-the-classroom to further develop particular knowledge or skills and to affect positively their learning experience. These activities are not necessarily confined to academic disciplines.  They may also include the educational goals of academic achievement, involved citizenry, effective communication, cultural sensitivity, and personal accountability.  

	SOURCE

CHAR
	J-012
Student Records










January 26, 2004



East Mountain High School recognizes the privacy rights afforded under the Family Educational Rights and Privacy Act and the rights of the public to have access to “public information” as provided for in the New Mexico Inspection of Public Records Act and Confidential Materials Act.  The Council further recognizes that public disclosure of certain information may result in injury to individuals or potential harm and possible liability to the school, and that employees, along with Council members, have a responsibility to respect the confidentiality of information that is privileged under applicable law.    (See K-009)

	SOURCE

APS
	J-0131
Release of Student Lists or Directories







January 26, 2004



East Mountain High School, in compliance with the Family Education Rights and Privacy Act of 1974 (FERPA), as amended, will allow the release of directory information about EMHS students to those persons or organizations having a legal right to know, a demonstrated need to know, and/or a genuine educational interest.

	SOURCE

APS
	J-0141
Student Possession of a Firearm








January 26, 2004



East Mountain High School will expel any students found to be in possession of a firearm while at school, at any school-related event, or at any time when the East Mountain High School Student Handbook is in force, from East Mountain High School for a minimum of one calendar year and the offender(s) will be referred to law enforcement or appropriate juvenile authorities, as required by statute, Section 22-5-4.7 NMSA 1978.  The Special Rule provisions of Subsection D. of 6.11.2.11 NMAC apply to students with disabilities.  The Principal may modify the disciplinary action on a case-by-case basis. The definition of "firearm" from 18 U. S. C. 92 is summarized as, "... any weapon which will propel a projectile by the action of an explosive." 

	SOURCE

APS
	J-0151
Released Time for Religious Instruction







January 26, 2004



East Mountain High School may excuse any high school student from school with written consent of his or her parents/guardian to participate in religious instruction for not more than one (1) hour each school day at a time period not in conflict with the individual student's academic program.  East Mountain High School assumes no responsibility for participating students from the time they leave the school premises until after they have returned to the school premises.

	SOURCE

APS
	J-0161
Athletic Eligibility










January 26, 2004



East Mountain High School will follow the athletic eligibility regulations established by the New Mexico Activities Association (NMAA). The Governing Council specifically adopts the 180 local option standard available under NMAA Bylaw 4.20.8E.2 that requires students attending schools outside their home attendance area to wait 180 school days prior to competing in varsity athletics. Underclassmen, (freshmen, sophomores, juniors) could compete on non-varsity teams upon petition of the NMAA (NMAA 4.20.5).

	SOURCE

APS
	J-0171
Student Uniform Dress









INAPPLICABLE



The Board authorizes individual schools to adopt student uniform dress policies. Schools must use the procedures specified to ensure thorough community input, community support for a student uniform dress code and to ensure that accommodation is provided for families who require financial assistance with the cost of uniforms. 

	SOURCE

APS
	J-0181
Do Not Resuscitate Orders









January 26, 2004



East Mountain High School will provide all students with immediate first aid and Emergency Rescue Services when a medical crisis or life-threatening episode occurs at school. However, if the attending physician of a student has written a Do Not Resuscitate Order (DNR) on the authorization of the child's parent(s) /guardian(s), school personnel must act in accordance with the order and refrain from medical interventions that are not consistent with the order.

	SOURCE

 APS

EMHS
	J-0191
Students and Off-Campus Violent Acts







June 13, 2005



The East Mountain High School Principal may assess any student identified to the school as having been formally charged with committing a violent act or having illegally possessed a firearm in the community, as to whether the student a) may reasonably present a danger to himself/herself or others, and/or b) would be apt to disrupt significantly the school environment by returning to the school campus.  As a result of such an assessment process, the school may require the student to be placed in an alternative educational program for the safety of the student or others.  The school may also require that the student be placed in an alternative educational program during the pendency of the assessment process.

	SOURCE

EMHS
	J-020
Student Wellness


December 11, 2006



East Mountain High School recognizes that student wellness and proper nutrition are related to student physical well-being, growth, development, and readiness to learn.  The Governing Council is committed to providing a healthy school environment that promotes student wellness, nutritious foods and beverages, physical education, health and nutrition education, and regular physical activity as part of the total learning experience. 

	SOURCE

EMHS
	J-101  Student Alcohol and Drug Abuse
July 10, 2006



East Mountain High School strictly forbids the possession, use, and/or distribution of alcohol or illegal substances or the misuse of controlled substances on the East Mountain High School campus, or at any school-sponsored activity or event. East Mountain High School shall address incidents involving alcohol or illegal substances, or the misuse of controlled substances, with both disciplinary action to ensure school safety and security, and referral for assessment and/or treatment for the individual and family.  


	
	K:  SCHOOL-HOME-COMMUNITY RELATION

	SOURCE

APS
	K-001
Community Involvement









June 13, 2005




East Mountain High School recognizes that active participation by community members is beneficial to the school’s educational program. 

	SOURCE

APS
	K-0021
Use of Community Resources









January 26, 2004



East Mountain High School approves of and encourages the use of community resources to assist in making learning experiences more realistic.

	SOURCE

EMHS
	K-003
Community Use of Buildings, Grounds, and Equipment





June 13, 2005

East Mountain High School believes that the school is an integral part of the community in terms of its educational and social development, and that groups, agencies, and institutions conducting educational programs in public school facilities for the public are considered a legitimate extension of the total community services program. As such, the School encourages the use of school facilities beyond the traditional school day by public and private agencies and institutions that share in the educational interests of the East Mountain community. Authorization for any group for use of the school facilities shall not be construed as an endorsement or approval of the activity, group or organization, or the purpose they may represent.

	SOURCE

EMHS
	K-004
Gifts and Donations










June 13, 2005




Pursuant to Section 22-8B-3L NMSA 1978, East Mountain High School may accept or reject any charitable gift, grant, devices or bequest; provided that no such gift, grant, devices or bequest shall be accepted if subject to any condition contrary to law or to the terms of the charter.

	SOURCE

APS
	K-005
Advertising in Schools










June 13, 2005


East Mountain High School supports advertising initiatives that enhance the School’s goals and objectives.  The Principal or designee will approve agreements on behalf of the School.  The School will maintain compliance with all federal and state statutes, rules, and regulations.

	SOURCE

APS
	K-0061
Political Solicitations in Schools








January 26, 2004



East Mountain High School recognizes that the public school community has as its primary mission the proper education of its young people; all else must be secondary. For this reason, appearances of candidates or their representatives will be limited to time outside the standard school hours except in those instances where teachers of social studies and language arts invite candidates to visit their classes as part of the educational program.

Candidates or their representatives may distribute campaign materials and greet employees and students at entrances or exits to any school property.

No person may solicit contributions or distribute campaign materials for any political campaign or receive, collect, handle, or disburse contributions or other funds for any political campaign within or on any school property.

For the purpose of these guidelines, "candidates for elective office" means candidate for any public office and "representatives" means any persons other than a student of the school, whether or not authorized by a candidate, who is actively supporting such candidate.

	SOURCE

APS
	K-007
Financial Solicitations in Schools








June 13, 2005





East Mountain High School demands that student participation in fund-raising campaigns by outside agencies be entirely voluntary.  No quotas may be set and no pressure placed on students to donate.  Campaigns by school or school-related organizations will follow the same guidelines.

	
	

	SOURCE

APS
	K-009
Custodian of Public Records









June 13, 2005




East Mountain High School recognizes that the official Custodian of Public Records for the School will be the Principal or the Principal’s designee.  The Custodian of Public Records determine what information can be disclosed, circumstances surrounding disclosure and the process for doing so.  

	SOURCE

APS
	K-0101
Restaurant Liquor License Waivers








INAPPLICABLE



City Ordinance F/S R-121, Enactment 115-1998 requires that the school board and/or recognized parent association of a school be consulted during the consideration of any distance waiver requests from the prohibition of alcoholic beverage sales within 300 feet of a church or school as set forth at 60-6B-10 NMSA 1978.  The school district will oppose in all cases the granting of any waiver to a restaurant for the purpose of allowing the serving of alcoholic beverages within 300 feet of a school site in which instruction of students normally takes place. The granting of such a waiver would increase the risk to students and staff of encountering intoxicated persons who may potentially interfere with or negatively impact the instructional process; and, would increase the danger of vehicular accidents within the walk zones surrounding the school.


1 Albuquerque Public School Policy “not waived” in the East Mountain High School Charter Renewal, 2005-2010.

2 Albuquerque Public School Policy approved subsequent to the East Mountain High School Charter Renewal, 2005-2010.
PAGE  

Page 1 of 24



