F-001:  Community Use of Facilities

Approved by:  Governing Council


Effective Date:  January 26, 2004

Revision Date(s):  July 10, 2006



POLICY:  

Since the East Mountain High School facilities and grounds are leased from the East Mountain High School Foundation, pursuant to the lease agreement, non-school use of the facilities is subject to the consent of the East Mountain High School Foundation.  Any community group, agency, or institution may apply to use the school’s building, grounds, and equipment solely for educational and recreational purposes.


PROCEDURES:



Any community group requesting use of the school buildings, grounds and/or equipment shall:

1. Submit a written request to the East Mountain High School Principal 

2. The Principal will review the request against the classifications listed below and review the request with the Office Manager to determine if the proposed use is acceptable.

3. Should the Principal, the parties will enter into a written “Facilities Use Agreement”, incorporating the terms of use set forth below.



I.
CLASSIFICATIONS

Priority/Fee Classifications
Organizations requesting building/facility use are classified into five (5) categories. Rental fees and rental priorities are determined according to these classifications.

Category A: East Mountain High School Educational and/or Recreational Programs

A. Educational and/or recreational program functions.

B. Co-curricular program functions.

C. East Mountain High School parent programs or communication.

D. Functions of school-related organizational meetings.

To fit into this category, groups must be sponsored by, or otherwise affiliated with, East Mountain High School.  No facility rental fees will be assessed for this category.

Category B: Community /Youth Groups Whose Activities Directly Serve School-Age Children.

A. Youth groups for small after school meetings (i.e. YMCA/YWCA, Scouts, Camp Fire, etc.).

B. Youth athletic organizations as recommended by the East Mountain High School Athletic Director and approved by the school Principal.

To fit into this category, groups must be educational and/or recreational in nature, and must directly benefit school-age children. No facility rental fees will be assessed for this category.

Category C: Community Public Interest Non-Profit Groups Whose Activities Do Not Directly Serve School-Age Children

A. Special interest groups.

B. Civic organizations or citizens groups.

C. Fraternal organizations.

Groups in this category must be designated as non-profit with an approved 501(c)3 status from the Internal Revenue Service and whose primary purpose for using the facility is to promote educational and/or recreational activities of the community in general.

Category D: Other Non-Profit Organizations

A. Religious/church organizations for non-religious educational and/or recreational purposes only.

B. Other non-profit organizations not identified in categories A through C.

Category E: For Profit Organizations or Individuals.
A. Groups who want to use the facility for educational and/or recreational activities.

Groups that fit into this category are groups whose purpose is direct or indirect financial gain and whose use of school facilities will result in their direct or indirect financial gain.

Unauthorized Use

Permission to use East Mountain High School facilities will NOT be granted to the following:

A. Any group for non-educational or non-recreational purposes.

B. Groups who have adequate facilities of their own.

C. Groups whose activities, in the judgment of the Principal or Principal’s designee, are not consistent with the intent of this policy.

D. Advertising for a commercial enterprise.

East Mountain High School reserves the right to deny the use of school facilities to any individual or group.

II.
TERMS OF USE

A.
Cancellations or Changes
The applicant shall notify East Mountain High School of any changes or cancellation of previously scheduled facilities at least forty-eight (48) hours prior to scheduled use. In case of failure to do so, East Mountain High School will charge for expenses incurred in preparation for the use of the facility requested. A minimum charge of $25 may be assessed.

East Mountain High School reserves the right to terminate approval of use permit on ten (10) days notice, with or without cause. In the event of such termination, there shall be no claim or right to damages or compensation on account of any loss, damage, or expense due to such termination. In the event of termination, any deposit(s) held by East Mountain High School, less unpaid fees and damage charges, will be refunded.
B.
Conflicts

When conflicts in use of facilities occur, the Principal will resolve them considering the needs of the parties involved. The decision of the Principal is final.
III.
INSURANCE REQUIREMENTS

Prior to approval of any use, applicants who fall within categories B, C, D, or E, must provide East Mountain High School and the East Mountain High School Foundation with evidence of liability insurance as set forth below, naming East Mountain High School and the East Mountain High School Foundation as Additional Insureds. The applicant shall provide a certificate of insurance specifying amounts of coverage equal or greater than the minimum required limits of liability stated below. All certificates shall provide East Mountain High School and the East Mountain High School Foundation with thirty (30) days notice of cancellation, or non-renewal. Coverage shall be provided by an insurance company licensed to do business in the State of New Mexico with Best Ratings of A or above.

A. Commercial General Liability

Bodily Injury Including Death


$ 1,000,000 each occurrence
Personal Injury



$1,000,000 each occurrence
Products/Completed Operations

$1,000,000 each occurrence
General Aggregate



$1,000,000
B. Workers' Compensation

1. Statutory
2. Employer's Liability


$ 100,000 Each Accident

$ 500,000 Disease Policy Limits 

$ 100,000 Disease Each Employee
Note: If the applicant is an employer, proof of Workers' Compensation is also required.

IV. GENERAL REGULATIONS

A. The applicant and/or organization (user group) must make application for facility use at least ten (10) days prior to desired use through the school's business office. Every application shall state the general nature and purpose of the activity/meeting. The Principal maintains the right to decide whether or not the requested facility is appropriate for the activity stated.
B. Facility use fees for groups classified as category C, D, or E, shall be assessed according to the fee schedule adopted by the school Administration. Such charges will cover normal use, utilities, maintenance, and replacement costs. 

C. Incidental fees for expenses such as custodial and security may be assessed for all categories. The user group is required to arrange such services through the school prior to the commencement of the stated activity.

D. The Principal, or Principal’s designee, shall be in charge of the building(s) opened for public use.

E. All events must end at or before 9:00 p.m.

F. The user group must provide adequate adult supervision (21 years or older) during entire use. A designated adult must supervise the group at all times during the use period and in all areas of the premises that are being used. It is the responsibility of the user group supervisor to ensure that their group uses only the rooms authorized along with associated corridors and washrooms.

G. All federal, state, and local ordinances and laws pertaining to use of public buildings must be observed.

H. Only school furniture provided for a particular activity may be used. Any rearrangement of same must be done by the group using the facility and with the prior permission of the Principal, or Principal’s designee. All furniture must be returned to its original orientation when the group leaves.

I. Smoking and the use of tobacco products are not permitted in the school or on school property. The use of any open flame is also prohibited.

J. Gambling and the use/possession of alcoholic beverages, illegal drugs, or other intoxicants are also prohibited.

K. Nothing of an unusual nature may be brought into a school building without the expressed written consent of the Principal, or Principal’s designee.

L. The applicant and/or organization must agree to assume all responsibility for damage or liability of any kind and must agree to hold harmless East Mountain High School, its agents, employees, and the East Mountain High School Foundation from any and all claims, damages, liabilities, or rights of action directly or indirectly growing out of the use of the school facilities. 
M. East Mountain High School assumes no responsibility for loss or damage of personal property of individuals or user groups.

V.  DAYTIME USE OF SCHOOL FACILITIES

A. The Principal or Principal’s designee may permit school day use of school facilities by outside groups where there is surplus space as determined by the Principal.

B. The user group must not interfere in any way with the normal operation of the school. Where such interference occurs, the Principal may, after reasonable warning, suspend further use of the school facilities by that group.

VI. VOTING ACCOMMODATION

Where space in the school is requested for use as a polling station, such space may be made available under the following conditions:

A. The Principal, or Principal’s designee, must decide that space can be made available in the school for use as a polling station without seriously interfering with the regular school program. 

B. Fees, if any, shall not be greater than any flat fee established by the Election Authority and shall cover expenses incurred, including custodial services.  

C. The Election Authority is responsible for assuring proper supervision of the access areas and facilities placed at the service of the Election Authority.
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