I-008:  Grading and Reporting Student Achievement
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POLICY:
East Mountain High School will maintain a periodic system of grading and reporting to parents/guardians on student academic achievement. 

PROCEDURES


Grading 
1. 
The East Mountain High School grading system requires students to meet pre-established performance goals in each content area before advancement to the next level.
2. 
Student performance shall be graded and reported based on the following scale:

	Letter

Grade
	Percentage Score

Range

	A
	90 – 100

	B
	80 – 89 

	C
	70 – 79

	NC
	Below 70


3.
Each teacher shall maintain an evaluation record for each student enrolled in the teacher’s classes in Power Grade.  

Changing a Final Grade
1. 
To change a final grade, the teacher must fill out the Grade Change/Replacement Form indicating the reason for the change as well as the old grade and new grade. The request must meet one or more of the following reasons for changing a final grade:  

A. a miscalculation of test scores;

B. a technical error in assigning a particular grade or score;

C. extra work or assignments which the student has completed and which the teacher evaluates as impacting the grade; 

D. an inappropriate grading system was used to determine the grade;

E. an inappropriate grade was based on an appropriate grading system. 

2. 
The Dean of Students or Registrar must sign the changed record.

3.  
The Principal cannot change a final grade assigned to a student by a teacher without notifying the teacher.  

4.  
Grades shall not be used as a disciplinary measure.

Progress Reports and Report Cards 

1. East Mountain High School shall report grades and student progress to parent(s) or guardian(s) on an on-going basis, but particularly by the middle of each semester of each course.  

2. Student report cards, indicating the student’s percentage score for each class in which the student is enrolled, shall be distributed to the parent(s) and/or guardian(s), by mail, three (3) – five (5) days after the end of each semester.  Course credit is awarded only at the end of a semester.  

PowerSchool

1.  
Teachers will input student grades and attendance information on PowerSchool online database.

2.  
The Registrar will provide parents a log-in and password that allows them access to the online data system for current and past grades, as well as tardy and attendance information. 

Teacher Contact with Parents

1. In addition to the formal progress reports, teachers are required to initiate contact with parents by a written memo, e-mail or by phone to notify parents of student progress.

2. Teachers are required to maintain a parent contact log and to submit this log to the Principal at the end of each grading period. 
PARENT CONFERENCES

Parents are encouraged to visit the schools throughout the school year.  Conferences should not interfere with the employee's assigned duties.  

Conferences with school staff should be arranged before or after school.  Any conferences arranged during instructional time should have prior approval from the Principal.  In no event will the concept of uninterrupted instructional time be abrogated.


Note:  See I-102  Assessment
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