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POLICY:  East Mountain High School will offer Dual Credit programs that allow its students to enroll in college courses prior to graduation and receive high school and college credit simultaneously.  The Dual Credit courses must satisfy Public Education Department standards and benchmarks and the curriculum must be aligned to meet postsecondary requirements.  To offer dual credit in academic and career technical courses, East Mountain High School will execute a dual credit agreement with qualified postsecondary institutions that address the components found in 6.30.7 NMAC.

PROCEDURES

East Mountain High School has entered into dual credit agreements which allow students to earn dual high school and college credit for successful completion of courses.  Dual credit provides an opportunity for high school students to take college-level courses taught by college-level faculty on the East Mountain High School campus, college campus, or through distance learning.  

1. All dual credit courses must receive prior approval from the Dean of Students, or his/her designee.
2. Students must earn a minimum percentage score of 70 in order for the credit to be awarded by East Mountain High School.
3. High school credit is awarded when the East Mountain High School Registrar receives an official transcript from the college.  

4. One and two credit college classes equal 0.5 credit at East Mountain High School.  Three and four credit college classes equal 1.0 credit at East Mountain High School.  

5. East Mountain High School students may enroll in a maximum of one (1) math class and/or one (1) science class toward East Mountain High School Graduation Requirements. All other courses will count as electives toward East Mountain High School Graduation Requirements. English 101, or its equivalent, may not be substituted for English 12.

6. If the dual credit course is taken to fulfill an East Mountain High School graduation requirement, the grade will be figured into the student’s grade point average (GPA) and recorded on the student’s transcript. 

7. If the dual credit course is taken to enhance a student’s academics and not for a graduation requirement, then the grade will be recorded on the student’s transcript, but not included in the student’s GPA calculation.

8. All textbooks for dual credit classes will be purchased by East Mountain High School. The student must follow the textbook procedures through the East Mountain High School Library to obtain the required textbook. Upon completion of the course, the student must return the textbook to the East Mountain High School Library or purchase the textbook if they want to keep it or if it is lost or damaged.
PROCEDURE FOR STUDENTS TO OBTAIN AND BE REIMBURSED FOR TEXTBOOKS USED IN DUAL CREDIT CLASSES AT CNM/UNM

Beginning Spring Semester 2012, East Mountain High School will pay for the textbooks used by students enrolled in dual credit classes at CNM or UNM for both high school and college credit IF the student follows this procedure:

I. TO OBTAIN BOOKS – 

A. The student must go to the Librarian and give her the Course and Section Number of the class in which student is enrolled.  With this information the Librarian will determine the required textbook(s) for the class and its availability.

B. For textbooks owned by EMHS, the Librarian will check them out to the student.  Please note that all textbooks purchased by EMHS for students enrolled in CNM/UNM classes are the property of EMHS.

C. If the school does not own the required textbook, *the student can purchase textbooks either at the CNM/UNM bookstore or online (search “cheap textbooks”).  EMHS is not able to reimburse cost of rented textbooks or those purchased for an e-reader (Kindle, iPad, Nook, etc.).
II. TO BE REIMBURSED – 
A. The student must take the textbook to the Librarian who will first catalog it into school inventory and then check it back out to the student. 

B. The student must then submit the original textbook purchase receipt to the Librarian who will complete the Check Request Form and submit it to the Business Office.

C. EMHS will issue a reimbursement check after the last day student can withdraw from the class as set by CNM/UNM (refer to the individual school’s Academic Calendar to determine the date).  A student who withdraws from a class will not be reimbursed for textbook(s).

III. TO RETURN OR PAY FOR EMHS BOOKS UPON COMPLETION OF CLASS –
A. The student must return the textbook to the Librarian if the student checked-out the textbook from the EMHS Library.  

B. However, if the student chooses to keep a textbook checked-out from the Librarian, the student must pay EMHS for the full cost of the textbook.

C. If the student either does not return or pay for a textbook, EMHS may withhold any of the following until the student pays his/her debts – report cards, transcripts, and/or diplomas.

I have read and understand this policy. 
________________________  
____________________________
_________________

Student’s Printed Name

Student’s/Guardian’s Signature
Date
________________________  
____________________________
_________________

Parent’s/Guardian’s Name
 
Parent’s/Guardian’s Signature
Date
Please return signed form to the Librarian.

*
Families who have trouble paying for the textbook should contact Business Manager, Kay Girdner, kgirdner@eastmountainhigh.net, to make alternate arrangements.

