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POLICY:
Transportation of students to and from school-sponsored activities will be in accordance with New Mexico law and New Mexico Public Education Department regulations.



PROCEDURES FOR TRANSPORTATION SERVICES: 

1. Pursuant to 2.42.2 NMAC, the school shall adhere to all state laws and regulations outlined in the Per Diem and Mileage Act in connection with any reimbursement of travel expenses.
2. School activity trips shall be paid from budgeted school activity funds.
3. Transportation that is provided for before or after school activities will be made available to all students regardless of the need for modified transportation services.

SCHOOL BUSES

1. School bus drivers must comply with the requirements specified by Public Education Department.

2. All transportation of students to and from school sponsored student activities will, when practicable, be in school-bus-type vehicles, which meet the inspection requirements specified by the Public Education Department.

3. East Mountain High School shall use an activity school bus any time the school sponsored activity involves more than 18 passengers and would require more than two school-owned vehicles to transport students during the same time frame to the same destination. 
4. When school buses are used for activity trips, only East Mountain High School students, sponsors and chaperones will be transported. 
activity trip tickets

1. Any school bus used to transport pupils on school-sponsored activity trips outside the school district's boundaries shall carry an Activity Trip Ticket. 

2. The activity driver shall, upon request, show a properly signed Activity Trip Ticket to any State Police Officer, Department of Transportation Officer, or staff member of the Public Education Department.
3. Schools are not required to have an Activity Trip Ticket if a commercial common carrier is used to transport students on the activity trip; however, the school shall maintain a copy of the contract for the transportation services for the sponsored activity.
MAXIMUM DRIVING TIME
The following maximum driving and on-duty time shall apply to drivers of school-sponsored activity vehicles:
1. A driver operating a motor vehicle for the purpose of transporting students to or from a school sponsored activity shall not have more than 10 hours total driving time, or more than 8 hours continuous driving time. A driver shall not be permitted to be on-duty a total of more than 15 hours in a 24-hour period.
2. The following conditions shall be met in order for a driver to be considered "off duty":
a. The driver is relieved of duty and all responsibility for the care and custody of the vehicle, its accessories, or any cargo or passengers.
b. The duration of the driver's relief from duty is a specified, adequate period of time to allow the driver to rest and to pursue activities of his/her choosing off the premises where the vehicle is situated.
3. Trips that require extended travel time will have rest stops of at least fifteen (15) minutes duration at intervals not to exceed three (3) hours.  Stops for meals will be for at least forty-five (45) minutes duration.  Emergency stops will be made as necessary.
VEHICLES OTHER THAN SCHOOL BUSES
1. Vehicles purchased for the purpose of transporting students on school-sponsored activities shall meet applicable United States Department of Transportation Federal Motor Vehicle Safety Standards.
2. All vehicles with a rated seating capacity of 10 or more occupants used on activity trips shall meet New Mexico Minimum Standards for School Buses.
3. School -owned vehicles with a rated seating capacity of 9 or fewer which are used to transport students on school-sponsored activity trips are not required to meet federal and state standards for school buses.
4. A vehicle other than a school bus that is used to transport students to school sponsored activities must meet the following criteria:
a. May not accommodate more than 9 people including the driver.
b. All occupants must have seat belts available and are required to wear them while the vehicle is in motion.
c. A cargo net or other adequate securement tie-down shall be used or items shall be carried in an external cargo carrier. Under no conditions shall the weight of the passengers and luggage exceed the manufactures Gross Vehicle Weight Rating (GVWR) as specified on the vehicle license and registration form.
5. Acceptable vehicles include six to nine passenger models.
6. Unacceptable vehicles are vans and/or mini-vans. 
7. Chartered buses used for student trips will meet all applicable state and federal regulations.
TRANSPORTING STUDENTS IN PRIVATELY OWNED VEHICLES
When students are transported from East Mountain High School in privately owned vehicles for school activities (e.g. field trips, athletic events, concerts), 

1. The driver/owner of the private vehicle will be responsible/liable for the safety of students being transported.
2. The driver must be twenty-one (21) years of age or older.
3. The driver must have a valid non-probationary driver’s license and no physical disability that may impair the ability to drive safely.
4. The vehicle must have a valid registration.
5. The vehicle must be insured for the minimum limits of liability as required by law; preferably $100,000/$300,000/$50,000 per occurrence.
6. The driver must sign a form allowing EMHS to check his/her driving record.  Anyone with a DWI, DUI, or 3 speeding tickets will not be allowed to transport students.
7. School employees sponsoring the event must obtain the following before allowing students to be transported to the event in private vehicles: 

a. a signed release from parents/guardians authorizing the student to participate in the activity and to ride in a privately owned vehicle. 

b. proof that the driver has a valid driver's license, 
c. verification that all occupants have seat belts available and are required to wear them while the vehicle is in motion.
d. verification that the vehicle is not a van or mini-van, and

e. verification that the vehicle is a five to nine passenger model.
8. The driver/owner of the privately owned vehicle transporting the student(s) must be informed that his/her insurance is prime and will be first when paying for injury cost or settling claims for injury in the event of injury to the students.

9. Under no circumstances will travel be allowed utilizing a student as a driver. 
10. A student may travel with his/her own parent with an appropriate consent or release form.
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