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POLICY:
East Mountain High School will use a lottery selection process to determine the order in which students will be accepted for enrollment.  Enrollment preference will be given to 

· students who have been admitted to the charter school through an appropriate admission process and remain in attendance through subsequent grades, and 

· siblings of students already admitted to, or attending the school.


PROCEDURES:

Lottery Process

1. Parents of prospective students must deliver in person a completed Lottery Enrollment Form to EMHS or complete the online form during the Open Enrollment Period.  Receipt of the Lottery Enrollment Form during the Open Enrollment Period does not guarantee a place in the school.  See Policy J-002 Enrollment Process.  Applications received by mail, fax, or e-mail will not be accepted.
2. Sophomore, Junior and Senior applicants must provide a current transcript when submitting the completed Lottery Enrollment Form.
3. If the total number of students submitting a completed Lottery Enrollment Form for a given class exceeds the number of spaces available, a public lottery will be held to determine which students will be accepted for enrollment for the coming school year and which students will be placed on the waiting list. 

4. Enrollment preference is given to siblings, defined as one who shares at least one biological parent or legal guardian and lives 50% of the time in the same household as a current EMHS student, of students currently attending or students admitted through the current year’s lottery process . However, a Lottery Enrollment Form must be completed and submitted to EMHS by the established deadline.  If a sibling fails to meet the deadline established by the Open Enrollment Period, he/she can forfeit the enrollment preference status. The student will then be placed at the end of the waiting list established at the Lottery.  
5. Sophomore, Junior and Senior applicants will participate in the Lottery and be placed on a waiting list in the order drawn in the lottery.  Siblings of current students, alumni or students admitted through the current year’s lottery will receive enrollment preference and will move to the top of the waiting list.  Sophomores, Juniors and Seniors are admitted on a space available basis after current EMHS students register.
6. Failure to fully and truthfully complete the Lottery Enrollment Form will result in the student being removed from the lottery process.
7. If the student dis-enrolls from the school and then later wants to return, the student has to be re-admitted through the lottery/waiting list process.

8. Lottery preference will not be given to students who reside within the district’s attendance area over any other student who wants to attend the school; nor will preference be given to students who wish to transfer from a school identified as a “Corrective Action” school or a “School In Need of Improvement.”

9. Information regarding the Open Enrollment Period, as well as the Lottery Process, will be available at EMHS, in the EMHS newsletter, on the EMHS website and advertised in the local newspapers.  Families of students who are currently attending EMHS also have the Open Enrollment Period information in the EMHS Student Planner which is distributed to students at the beginning of each school year.
10. Completion of the Lottery Enrollment Form is the first part of the enrollment process. If selected in the Lottery, the next mandatory steps are: (1) completion of an enrollment packet, (2) attendance at “Timberwolf Talk” night with the administration (3) appropriate pre-assessment testing, and (4) completion of fall registration. If the student is currently on an IEP or 504 Plan, a copy of the most recent documentation must be submitted at the time of the “in person” interview. Failure to timely complete any part of this process will jeopardize enrollment.

Waiting List

1. Lottery participants, who are not accepted for enrollment through the lottery process, and applicants who apply after the Open Enrollment Period, are placed on a waiting list. Students are placed on the Waiting List in the order they are called in the lottery, and those applications submitted after the enrollment deadline are placed on the waiting list in the order received, following the lottery participants.  

2. As classroom space becomes available, students on the waiting list are notified and given an opportunity to enroll.  If a response is not received within 3 working days, that space will be released to the next student on the waiting list.
3. Once a student is on the waiting list they remain on the waiting list until they are offered an opportunity to enroll or notify the school that they no longer want to be on the waiting list.  The waiting list will remain in effect until the third day of the Spring Term.  After which, students are no longer admitted.  Students who are on the waiting list must submit a new Lottery Enrollment Form during the Open Enrollment Period for the next school year if they wish to re-apply.  
Special Education and 504 Plans

1. In order for EMHS to be able to meet individual student needs, all incoming students on an IEP or 504 Accommodation Plan MUST so indicate after being chosen in the lottery and meet with the Director of Special Programs during the interview process. 

* Resolution of any disputes lies solely with the Head of School.  
EAST MOUNTAIN HIGH SCHOOL

APPLICATION FOR SIBLING STATUS 
[Form for Policy J-004 Approved August 13, 2012]
Date Application Submitted: 


Name of Applicant: 


Name of Sibling and Current EMHS Student: 


Names of Parents/or Legal Guardians: 


At time of application to East Mountain High School, each student who applies to be considered as a sibling must provide a notarized proof via one or more of the following forms:

· Court/Custody Order

· Affidavit/Acknowledgement of Paternity/Maternity

· Birth Certificate

· Marriage License

· Court Documents

· Proof of Legal Guardianship

Signatures:



_______________________________________  



Applicant





Parent/Guardian



DEFINITIONS

SIBLING:

At East Mountain High School, a sibling is defined as one who shares at least one biological parent or legal guardian and lives 50% of the time in the same household as a current EMHS student. 

Evidence: Birth Certificate or Affidavit/Acknowledgement of Paternity/Maternity
GUARDIAN:

Proof of guardianship must be provided if siblings are not biological siblings. 
Evidence: Court Documents or Proof of Legal Guardianship
FOSTER CHILD:

A foster child may be considered as a sibling.  
Evidence: Proof of Legal Guardianship

STEP-SIBLING:

A step-sibling may qualify if the following requirements are met: 

a. Share a household with the enrolled sibling at least 50% of the time. 
       Evidence: Court/Custody Order  AND
b. Parents are legally married. 
       Evidence: Marriage Certificate OR 
The biological parent of the enrolled sibling must adopt or take legal guardianship over the applicant. Evidence: Court Documents 



STATUS OF SIBLING REQUEST:

________ Approved
________ Disapproved 


      Need more information by ________
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