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POLICY:
East Mountain High School will offer a Sick Leave Bank to provide employees additional sick leave when a catastrophic event resulting in a prolonged illness, condition or injury which requires hospitalization or home confinement is incurred by the employee or a member of the employee's immediate family, or for bereavement due to the death of a family member and for which no other compensation will be received.


PROCEDURES:



Definitions:

An employee’s immediate family is the employee’s spouse, child(ren), and/ or dependent(s).

Enrollment:

An employee may join the Sick Leave Bank through an initial contribution of two (2) sick leave days, with an additional minimum contribution of one (1) (and maximum of two (2)) sick leave day(s) per year each subsequent year. Participation in the Sick Leave Bank is strictly voluntary. Membership is continuous, and a member may join or cancel only during the open enrollment period.
The open enrollment period begins in August of each year and ends on August 31st of the same year.  If an employee is hired after August 31, the employee has two weeks from the date of hire to enroll.  All employees are subject to a waiting period after initial enrollment of 30 days. The employee needs to remain in the Sick Bank until all days are repaid.  An employee with a pre-existing condition may not enter the Sick Leave Bank to receive benefits for that condition.  A pre-existing condition requires a waiting period of 120 days after enrollment. 
Committee members:

A committee of school employees and an administrator will regulate the Sick Leave Bank. The Sick Leave Bank Committee shall be composed of five (5) members which shall consist of 

· one (1) administrator, 

· three (3) staff members — a minimum of one active teacher and one support staff representative, 

· and one (1) school nurse. 

Benefits:
The employee must exhaust all available paid leave before SLB benefits will be granted. The Sick Leave Bank Committee will consider requests for the necessary days to fulfill mandatory waiting periods for worker's compensation and disability insurance if the employee is eligible for these benefits.

In accordance with policy G-110: Leaves of Absence, “The Family Medical Leave of Act of 1993 requires all employers with 50 or more full-time employers to provide up to twelve weeks of unpaid, job-protected leave for certain family and medical reasons.  Even though EMHS may not employ fifty (50) full-time employees, it chooses to adhere to the spirit of the law and grant employees leave under similar conditions.  All medical or personal leaves of absence taken by an employee will run concurrently with FMLA and Sick Bank leave.”

Procedures:
The employee must submit a request for using days from the Sick Leave Bank on a "Sick Leave Bank Request" form, attaching an appropriate physician statement as required. 
An employee utilizing the Sick Leave Bank will reimburse the Bank at the rate of a minimum of three (3) days per year until the borrowed days have been returned or until employment is terminated.

If the employee terminates employment or is terminated, the employee must repay the Sick Bank the cost of the reimbursed days at the salary earned at the time of the granted SLB request.  If necessary, this amount will be withheld from the employee’s final paycheck.

The Sick Leave Bank Committee will review all requests for days from the Sick Leave Bank and will return a decision within five (5) days of the Request Review.  The Sick Leave Bank Committee must have a minimum of four (4) Committee members present at each Request Review. 
The maximum request granted will be 20 days.  If the employee provides information subsequent to the decision that shows a need past twenty days, the committee would consider an additional request for the same condition or event.  

All days granted are subject to the Committee’s awareness that the number of days available in the bank are limited and need to be available for all members in the case of a catastrophic event.  As a result, no single person or event can receive more than 60% of the days available in the bank at the time of the request.
Approved requests are subject to on-going review by the SLB Committee to assure that all guidelines are followed. If the committee finds that an employee is not complying with guidelines, requested SLB benefits will terminate. In addition, the SLB Committee reserves the right to terminate membership/ privileges and the employee may be held responsible for repaying any inappropriately obtained “benefits” from the SLB. The SLB reserves the right to seek garnishment to retrieve inappropriately obtained “benefits.”

An employee who is not satisfied with the decision of the Sick Leave bank Committee shall have the right to address the Committee within ten days.
Criteria:

The following list of criteria, while not exhaustive, provides a strong sense as to how the SLB determines eligibility for benefits.

Specific Criteria for pregnancy:

Requests for SLB benefits related to severe pre-delivery and post-delivery maternity complications are a one time lifetime benefit.  If the condition requires hospitalization OR if the physician has confined the patient to bed AND has ordered home health care services and/or regular, ongoing monitoring, the SLB committee will grant the days. At the request of the SLB Review Committee, applicants must submit any and all documentation including, but not limited to, the therapeutic treatment plan, progress reports, medications, estimated recovery period and date of return to work. This report, based upon the treatment plan at the time of initial application, must be updated every twenty (20) calendar days (when applicable) and the physician’s documentation will include any treatment plan changes. Failure to comply may lead to cessation of benefits. 
Caesarian sections and deliveries are not considered a complication.

Specific Criteria for Mental Health Claims:

Benefits for Mental Health claims include conditions identified as depression, anxiety and chemical dependency. To be eligible for this benefit, members must meet all of the following requirements: 

a. be under the care of a licensed board certified psychiatrist or a licensed clinical psychologist;

b. participate in an active treatment program; 
c. provide a statement from the care provider identified above which includes an indication of the therapeutic treatment plan, medications, duration of illness, and estimated date of return to work. 

Specific Criteria for Physical Health Claims:

At the request of the SLB Review Committee, applicants must submit any and all documentation including, but not limited to, the treatment plan, progress reports, medications, estimated recovery period and date of return to work for each application.
Specific Criteria for Bereavement:

Benefit for bereavement is limited to two (2) days for the death of the employee’s spouse, child or dependent, parent or spouse’s parent.  At the request of the SLB Review Committee, applicants may be required to provide evidence of relationship to the deceased.
Surgeries with no immediate necessity:

Certain surgeries, while required, do not need to occur during the school year and can wait until a time (summer, winter, spring, etc.) in which school is not in session.  As a result, the Committee may require a note from a physician requiring proof that a surgery needs to take place at a certain time.
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