J-006:  Release of Students
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POLICY:
East Mountain High School requires that no school or class may be dismissed before the regular hour for dismissal except with the approval from the Principal or the Principal’s designee.  Except in appropriate circumstances, custody of a student will not be relinquished by school personnel to any person without the approval of the parent or guardian having legal custody.  In every case of the arrest of a student, school authorities, in cooperation with law enforcement, must attempt to notify the student’s parent/guardian.


PROCEDURE:      Revised February 13, 2008
If the student body needs to be released due to weather conditions or an emergency situation, the following process must be adhered to:
1. Students and staff will be notified by P.A. system of the impending release and will be asked to remain in the classroom.

2. Staff will print out a hard copy of their attendance; have the students begin calling home for permission to be released. Staff will speak to a parent or guardian to receive verbal approval for students’ release and will note the name of the person he/she spoke with next to the child’s name on the class roster.

3. Staff will write up a pass for each student to present to the security at the gate, and release students who drive or carpool with a student driver.  Parent pick-up and carpool will be asked to come to the            office so we can announce the students’ names over the P.A. system and they can be released from class.

4. Call Front Office to notify them if you have students that could not reach their parent for release, or who were released but not yet picked up so that arrangements can be made for them in the Community Room.

5. Turn in your attendance sheet to the Front Office; check for any additional instructions.  If there are none, you will be free to sign out and leave the school premises
If a student must leave campus during the school day, the following process must be adhered to:

1. The parent will pick up the student at the Front Office, send a note requesting the release of the student, or call the Front Office in the event of an emergency.

2. The student must sign the checkout sheet in the Front Office if leaving during the school day. Failure to sign out will result in truancy and will be recorded as such. 

3. The student must sign in through the Front Office when arriving during the school day, and obtain an admit form for those classes missed.
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