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Approved by:  Governing Council


Effective Date:  January 26, 2004

Revision Date(s): January 25, 2017


POLICY:  Pursuant to Section 22-8B-9E NMSA 1978, East Mountain High School will participate in the public school insurance authority to provide employee health and benefit coverages, other risk-related coverages, as well as Worker’s Compensation and other fringe benefits.


PROCEDURES:



NMPSIA Employee Benefits Group Plan

1. All employees who work a minimum of twenty (20) hours or more per week shall be entitled to participate in the New Mexico Public School Insurance Authority (NMPSIA) Employee Benefits Group Plan medical, dental and vision coverage.

a. A newly eligible employee is required to enroll within thirty-one (31) calendar days of being hired or within thirty-one (31) calendar days of being upgraded to that of an eligible employee.

b. An eligible employee who has a change in status is required to complete an appropriate NMPSIA Employee Record Change Card within thirty-one (31) calendar days from the qualifying event.

c. Pursuant to federal law and NMPSIA rules, an eligible employee may enroll in medical coverage for the occurrence of “special events” as defined by the NMPSIA rules.  These enrollments do not apply to dental or vision coverage.  

d. East Mountain High School shall comply with the 1986 Consolidated Omnibus Budget Reconciliation Act (COBRA) in notifying employees of their right to continue health and life insurance coverage upon resignation, termination, or retirement.  Dependents who are also losing coverage upon becoming ineligible shall also be informed of their COBRA rights.

2. East Mountain High School shall enroll and pay premiums at the rate of 100% for Basic Life insurance coverage ($10,000 Life/AD&D) for any employee, regardless if the employee participates or is eligible to participate in any other line of NMPSIA coverage.

3. Members of the Governing Council are not eligible to participate in medical, dental, vision or life insurance coverage.
Optional 403 (b) Retirement and Savings Plan

1. East Mountain High School offers eligible employees an optional 403 (b) Retirement and Savings Plan.  The employee pays 100% of the contribution.

2. To participate in an optional 403(b) Retirement and Savings Plan, employees should contact the Business Manager.



Workers Compensation Benefits

1. The Business Manager and Office Manager are responsible for keeping records on accidents and will complete the First Report of Accident form (E-1) as soon as possible after the accident.  

2. Employees should report to the Business Manager and/or Office Manager any job-related injury as soon as possible, and in any event within fifteen (15) calendar days of the injury or knowledge of the injury, in order to receive compensation benefits.  If these procedures are not followed, the claim for benefits may be denied.  

3. Employees should complete the Notice of Injury Form, and have their supervisor sign it, in order to protect their rights, and should complete the form even for minor strains or non-traumatic injuries if they feel it may worsen or if it may later need medical care.  

4. Injuries due to intoxication, willfulness or intention of the worker are non-compensable.

5. For eligible job-related injuries which are reported in a timely manner, authorized medical expenses will be paid.  After loss of work for more than seven (7) calendar days, employees are entitled to receive up to 2/3 of their regular pay up to a maximum determined by the New Mexico Department of Labor.  Weekly benefits begin within fourteen (14) days of filling out the First Report of Accident Form, which is completed by the Business Manager or Office Manager.  The first seven (7) calendar days lost are not compensated under New Mexico Workers Compensation unless the employee is disabled for more than four (4) weeks from the date of injury, but may use your Annual Leave (or Short Term Disability, if applicable) to cover the first week lost.


Tuition Reimbursement Program
1.  When funds are available through the Foundation ASK, a tuition reimbursement program will be  

     offered to the professional staff. 

2.  This program will assist with fees related to advanced coursework, additional endorsements and

     National Board certification.

3.  The Principal and Development Director will oversee this program.
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